How to check and print your Payment Statement through Authentication Gateway Service

Payment Statement Service allows you to check and print your salary payment statement online. The

current month statement will be available two days prior to the payment date. Please take following

steps to access to the service.

Note: “Internet Explorer”, “Mozilla Firefox” and “Safari” are validated internet browsers
to run the Payment Statement Service correctly and it may not run properly on the other
browsers.

1. Open The University of Tokyo web-site: https:/www.u-tokyo.ac.jp/ja/index.html
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2. Click on “language” and choose “English”
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3. Scroll down to the bottom and click on “External access”

Social media directory

Disseminating information for UTokyo during disasters

) Site map » Site policy » Privacy policy » Jobs

} UTokyo Portal (Internal access O | External access O0°)

} Frequently asked questions

This website is managed by the Public Relations Office.
For inquiries regarding the content of individual pages, please use the contact information listed on each page.

© The University of Tokyo

4. Click on the login button “® 74 ” of Authentication Gateway Service
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5. Enter the 10 digits personal number in Username(5-1), Password(5.2) and click on‘“G&7

login
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You may not be able to log in to these services due to currently concentrated. In that case, please try after a while

Please refrain from connecting for a long time so that as many people as possible can use it.

-When using e-journals, please log in only when downloading the necessary papers, and log out immediately after using the e-journal.
-When using the authentication GW, please consider using Office365 (OneDrive) instead of Proself for sharing less confidential information.
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6. UTokyo Portal site will open
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7. Click Employment Management “ \ 55 # My Web”

'j g HHLK 5 UTokyo Portal

Tl Liavirsarviof Towvd

yhanuag

{EFR

financg ucatio,,

<o
m E

[flil)\ RS SR Weh BsE
BE—&

W&;@

115

' =/ ! =ER
Latest Information Motice | Training Event Con stru ctto n For Admin. Staff

8. Click “ fa-5-BIf « PRI 5
e [ EE |

A%%ﬁMyWeb

BAE—FLE >

B [3:57]
1 TASEEMyWeb, v—EZ
2 BH5¢
3 EY—EROE4
4 EEFEER

1 [AFEHEMyWeb] +—EX 85

TAEESEMyWeb, #+—E 22, SEE0ESEY. AAEROES Lo TEEESE. BAIRERER
HEHaaZRBCEY 0w —ERER T o LT EE EH—FRAoEE~—Y I8l L st T,

UTokyo Account BAEE - SFETRE 2oiRE - BERERE

o i BAZE (w4 =) B EREFEEH
EREESLS FrALES EaZHe

BEEES BEEE DoEESC DS 0Es
A bl = 7 I




9. Click “Z% 5” shown in the image below to open Login window
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10. Enter your username (=t—%4,) , password (/XA 7 — K) | then push the bottom of = 7'/ > (log in)

2 —H4 : your Login ID (UTokyo Account) 10digits

/NAY— R : your password




11. Click the “#55-H1#0”
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12. Click “yyyy £ mm H (&#1) ”link --- Latest month’s pay statement.
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Or click “1# 7" --- Past month’s pay statement. ~ Send by mail. ~ Save / Print

| HAS B

HEOTSER

e o—
s 0sl (ST
= A7
20184048

201 303 H




13. Now you can see your pay statement.
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14. Click “2 77 7 ~”, then you can Logout from this system.

If you have any questions, please feel free to contact General Affairs Team, IRCN Office.



