
How to check and print your Payment Statement through Authentication Gateway Service 

Payment Statement Service allows you to check and print your salary payment statement online. The 

current month statement will be available two days prior to the payment date. Please take following 

steps to access to the service.  

 
Note: “Internet Explorer”, “Mozilla Firefox” and “Safari” are validated internet browsers  
to run the Payment Statement Service correctly and it may not run properly on the other 
browsers.  

 

1. Open The University of Tokyo web-site: https://www.u-tokyo.ac.jp/ja/index.html 

 

 

2. Click on “language” and choose “English” 

 



3. Scroll down to the bottom and click on “External access” 

 

4. Click on the login button “ログイン” of Authentication Gateway Service 

 

 
 

 

 

5. Enter the 10 digits personal number in Username(5-1), Password(5.2) and click on“認証”button(5-3) to 
login 

 

 
 

5-1. 
5-2. 

5.3 
 



6. UTokyo Portal site will open 

 

 
 

7. Click  Employment Management “人事情報 My Web”  

 

 

8. Click  “ 給与明細・源泉徴収票 ”   



9. Click  “こちら” shown in the image below to open Login window 

 

 

 

10. Enter your username (ユーザ名) , password（パスワード）, then push the bottom of ログイン（log in） 

    

ユーザ名： your Login ID (UTokyo Account)  10digits  

パスワード： your password  

 
 
 
 
 
 
 
 
 
 



11. Click the “給与明細”   

 

 

12. Click “ yyyy 年 mm 月（最新）” link  --- Latest month’s pay statement.  

 
Or click “過去” --- Past month’s pay statement.      Send by mail.      Save / Print  

 
 
 
 
 
 
 
 



13. Now you can see your pay statement.  

 

14. Click “ログアウト” , then you can Logout from this system.  

 

 

 

If you have any questions, please feel free to contact General Affairs Team, IRCN Office.  


